
 

 

 

“Together We Make a Difference!” 
Students – Staff – Parents – Community  

 

 

Student-Parent Handbook 
Carnation Elementary School 

Principal: Mr. Doug Poage 

4950 Tolt Ave. 

Carnation, WA 98014 

Phone: (425) 844-4550 

Fax: (425) 844-4552 

Web: www.ce.riverview.wednet.edu 

 



 2 

TABLE OF CONTENTS 
 

WELCOME MESSAGE………………........................................................................................................4  

 

MISSION AND VISION ...............................................................................................................................5  

CARNATION ELEMENTARY MISSION AND VISION………………………………………………….5 

 

GENERAL INFORMATION………………………………………………………………………..…6-24 

DAILY SCHEDULE…………………………………………………………………………………………6 

Staff Directory ……………………………………………………………………………………………..7-8 

ABSENCES/ATTENDANCE..............................................................................................................................9 

ABUSE………………………………………………………………………………………………………10 

ANIMALS........................................................................................................................................................10 

APPOINTMENTS……………………………………………………………………………………………………….10 

ARRIVAL TIME………………………………………………………………………………………………………..10 

ASB (Associated Student Body)…………………………………………………………………………………………10 
BICYCLES/SKATEBOARDS/SCOOTERS/SKATES........................................................................................11 

BIRTHDAYS ………………………………………………………………………………………………..11 

BULLYING & HARASSMENT …………………………………………………………………………...11 

BUS CONDUCT & TRANSFERS………………………………………………………………………....12 

CLOSED CAMPUS/EARLY PICK-UP.............................................................................................................12 

COMMUNICATION........................................................................................................................................12 

CONFERENCES………………………………………………………………………………………………………..12 

CURRICULUM………………………………………………………………………………………………13 

CUSTODY CONCERNS..................................................................................................................................13 

DRESS........................................................................................................................................................13-14 

DUE PROCESS…………………………………………………………………………………………….14 

EARLY STUDENT DISMISSAL……………………………………………………………………………………...14 

EARLY RELEASE DAYS………………………………………………………………………………………………14 
EARTHQUAKE/EMERGENCY PREPAREDNESS......................................................................................14-15 

E-MAIL……………………………………………………………………………………………………..15 

EMERGENCY DISMISSAL.............................................................................................................................15 

EMERGENCY SCHEDULE NEWS..................................................................................................................15 

FIELD TRIPS………………………………………………………………………………………………………..15-16 

FUNDRAISING…………………………………………………………………………………………………………16 

HARASSMENT & BULLYING POLICY……………………………………………………………………………   16 

HEALTH ROOM & SAFETY………………………………………………………………………………………16-17 
HOMEWORK…………………………………………………………………………………………………………..17 

IMMUNIZATIONS……………………………………………………………………………………………………...17 
LOST AND FOUND……………………………………………………………………………………………………18 

LUNCH & BREAKFAST PROGRAM……………………………………………………………………………........18 
MEDICAL EMERGENCIES.............................................................................................................................18 

MEDICATION……………………………………………………………………………………………...19 

MESSAGES……………………………………………………………………………………………………………..19 

OUTDOOR PLAY............................................................................................................................................19 

PARKING........................................................................................................................................................19 

PICK-UP/DROP OFF……………………………………………………………………………………….19 

PTSA………………………………………………………………………………………………………...20 

RECESS SUPERVISION………………………………………………………………………………………………..20 

SAFETY PATROL………………………………………………………………………………………………………20 
SECURITY………………………………………………………………………………………………………………21 

SITE BASED COUNCIL (SBC) ………………………………………………………………………………………..21 
STAYING AFTERSCHOOL.............................................................................................................................22 

STUDENT PHOTOS/DIRECTORY INFORMATION........................................................................................22 

SUBSTANCE ABUSE POLICY……………………………………………………………………...……22 

TARDINESS………………………………………………………………………………………………..23 



 3 

TELEPHONE- STUDENT USE........................................................................................................................23 

VISITORS........................................................................................................................................................23 

VOLUNTEER PROGRAM................................................................................................................................24 

WEAPONS & FIREARMS POLICY………………………………………………………………………24 

WEBSITE........................................................................................................................................................24 

WITHDRAWAL OF STUDENTS......................................................................................................................24 

 

DISCIPLINE POLICY & PROCEDURES..........................................................................................25-30 

APPROPRIATE DISCIPLINARY ACTION....................................................................................................25 

GOALS OF EMPOWERING DISCIPLINE APPROACH…………………………………………………25 

GUIDELINES FOR STUDENT BEHAVIOR……………………………………………………………...26 

PLAYGROUND DISCIPLINE ……………..…………………………………………………………...…26 

CLASSROOM………………………………………………………………………………..…………..…27 

TIGER PRIDE CITIZENSHIP PROGRAM & PROCEDURES………………………………………..….27 

REPSECT RULES…………………………………………………………………………………………..27 

TIGER TOKENS & TIGER PRIDE AWARDS……………………………………………………............28 

TERRIFIC TIGER TABLE…………………………………………………………………………………28 

TIGER TRAP & WARNING SLIPS……………………………………………………………………….28 

WHITE SLIPS………………………………………………………………………………………………29 

EXCEPTIONAL MISCONDUCT………………………………………………………………………….30 

 

PROGRAMS AND SERVICES.............................................................................................................29-31 

ASSEMBLIES……………………………………………………………………………………………………..……31 

COMPUTERS……………………………………………………………………………………………..…31 

COUNSELOR/SCHOOL PSYCHOLOGIST…………………………………………………………………………...31 

HEALTH & FITNESS (P.E.)……………………………………………………………………………….31 

HEALTH/NURSE.............................................................................................................................................32 

LIBRARY........................................................................................................................................................32 

MUSIC/BAND/ORCHESTRA………………………………………………………………………………………….32 

PARENTS……………………………………………………………………………………………………………….33 

PRINCIPAL…………………………………………………………………………………………………33 

SPECIAL EDUCATION - LEARNING DIFFICULTIES..................................................................................33 

SPEECH/LANGUAGE……………………………………………………………………………………...33 

TEACHERS & STAFF……………………………………………………………………………………..33 

 

APPENDIX – FORMS 

COMPUTER USE AGREEMENT FORM ………………………………………………………………..34 

HARASSMENT & BULLYING AGREEMENT …………………………………………………………35 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 4 

 

 

 

 

 

 

 
 

 

 

Dear Carnation Parents & Students, 

 

Welcome to Carnation Elementary School!  Whether you are new to our school this year or 

you are returning once again, we are excited to have you and your child as a part of our “school 

family.”  Many of you may already be aware that Carnation Elementary is a unique place for 

children to learn.  With it’s warm, caring staff, small size, and child-centered atmosphere, our 

goal is to work together to meet the needs of every child.  

 

I am excited to be back again this year to lead this outstanding staff and be a part of this 

supportive community.  It is our goal to continue the tradition of putting, “what’s best for kids” 

first in every decision we make at Carnation Elementary.  It is a great privilege that we have to 

care for and educate the wonderful children of this community.  Each child is different, unique, 

and special and it is our job to find different ways to challenge and stimulate them using a variety 

of methods and learning strategies.  I hope you will join us this year in partnership to make your 

child’s learning experience positive and rewarding in every way. 

 

On the following pages you will find the Student/Parent Handbook for Carnation Elementary 

School.  This handbook was developed and approved by our Student Discipline and Recognition 

Committee and was approved by the Carnation Site Based Council.  The purpose of this 

handbook is to provide students and parents with the agreed upon school guidelines, procedures 

and expectations in order to provide a safe and civil learning environment. 

 

Once again, welcome to Carnation Elementary.  The staff and I look forward to working with you 

and your child this year.  If you ever have any questions please feel free to call me at the school 

office (425) 844-4553 or e-mail me at poaged@riverview.wednet.edu . We would also encourage 

you to check out the Riverview & Carnation Elementary Websites at www.riverview.wednet.edu 

for additional information about our school, staff, and district programs. 

 

 

 

Sincerely, 

 

Doug L. Poage, Principal

 



 5 

CarnationCarnationCarnationCarnation Elem Elem Elem Elementary entary entary entary SchoolSchoolSchoolSchool    

    

    
    

 
Carnation Elementary Carnation Elementary Carnation Elementary Carnation Elementary Mission StatementMission StatementMission StatementMission Statement 

““““Teaching All Students,Teaching All Students,Teaching All Students,Teaching All Students,    
Reaching AReaching AReaching AReaching Alllll l l l StudentsStudentsStudentsStudents””””    

�Students �Educators �Parents �Community 

    
    

The Carnation Elementary School Vision  

Is to…    
 

• ProvideProvideProvideProvide a caring, safe, and nurturing environment for 

all. 

• EngageEngageEngageEngage    students in active, hands-on, and meaningful 

learning experiences which promote thinking. 

• ModelModelModelModel and promotepromotepromotepromote life-long learning. 

• DemonstrateDemonstrateDemonstrateDemonstrate academic success, good character, 

responsibility, self-confidence, and an appreciation for 

diversity. 

• EncourageEncourageEncourageEncourage and solicitsolicitsolicitsolicit parental and community 

involvement and support. 
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Carnation Elementary School 

Daily School Schedule 
 

  
Teacher Work Day  8:30am – 4:00pm 

Student Day    

  First Bell   9:15am 

  Tardy Bell   9:20am 

  Dismissal Bell  3:25pm 

 

AM Kindergarten 9:15 – 11:50 

 

Morning Recesses 
Kdg. & 1

st
    10:30 – 10:45 

1/2MA, 2
nd

, 2/3T, 3
rd

  10:45 – 11:00 

3/4MA, 4
th
, 4/5 & 5th    11:00 – 11:15 

 

Lunch Schedules 
  Classes   Lunch  Recess 
  K, 1

st
 & Parade  11:45-12:05 12:05-12:30  

   

  1/2
nd

, 2
nd

, 2/3T, 3
rd

  12:10-12:30 12:30-12:55 

    

  3/4MA, 4
th
, 4/5

th
 & 5

th
  12:35-12:55 12:55-1:20 

    

Afternoon Recesses 
  Kdg. & 1

st
    1:55 – 2:10 

  1/2MA, 2
nd

, 2/3T, 3
rd

   2:10 – 2:25 

  3/4MA, 4
th
, 4/5 & 5th  2:25 – 2:40 

 

Dismissal Time - 3:25 
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Carnation Elementary School 

Staff Phone Directory 

2008-2009 

OFFICE STAFF  Position           Room     Phone Exten. 
Doug Poage   Principal   Office  4553 

Joyce Trowbridge  Secretary   Office  4551 

Brenda Williams  Assistant Secretary  Office  4554 

Mary Jacobson  PAT Assistant/Day Care Coord. Office         3554 
 

CERTIFICATED PRIMARY CLASSROOM TEACHERS 
Jai Kavathekar   Half Day K (AM)  211  4581 

Cody Crane   Full Day K   111  4557 

Vanessa Hair   Full Day K   109  4555 

Laura McGinnis  1
st
 Grade (jobshare)  212  4590 

Lisa Renahan   1
st
 Grade (jobshare)  212  4590 

Jenny Chandra   1
st
 Grade   213  4591 

Claire Eaton   1/2
nd

 Multiage   122  4564 

Cindy O’Dannel  2
nd

 Grade   121  4563 

Kay Smoke   2
nd

 Grade   208  4578 

 

CERTIFICATED INTERMEDIATE CLASSROOM TEACHERS 
Joan Turchin   2/3rd PAT   137  4571 

Emily Roalkvam  3
rd

 Grade   209  4579 

Leyla Rocchi   3/4
th

 Multiage   126  4568   

Wendy Ward   3/4th Multiage   123  4565 

Elizabeth Wing  3/4th Multiage   124  4566 

Laurie Minaglia  4
th

 Grade   138  4572 

Kriss Fridenvalds  4/5
th

 Grades   210  4580 

Christie Isler   4/5
th

 PAT   139  4573 

Kelly Owen   5
th

 Grade   125  4567 

Becky Panesko  5
th

 Grade   136  4570 
 

CERTIFICATED SPECIALIST TEACHERS 
Allison McGrath  PE Specialist   Gym-149 4577 

Doug Higgins   Music/Band/Orchestra  147  4587 

Ellen Irion   Library Specialist   LRC-132 4569 

Karen Mayfield  Technology Specialist  Comp. Lab 3556 

 

CERTIFICATED SPECIAL SERVICES STAFF 
Jessica Bierhaus  School Psychologist  118  4562 

Tami Brockschmidt  Occupational Therapist  113  4588 

Sandra Brabant   Physical Therapist  113  4588 

Jeanne Harman   ELL    118  4562 

Caitlin King   Speech/Lang. Pathologist (PK-5)126  4568 

Debbie Leone   Stepping Stone Pre-School Port.  4548 

Gwen Marvin   Counselor (T/W/Th)  104  3554 

Diane Roberts   Special Ed. Resource  110  4556 

Sandy Rodgers   Title 1 Reading (M-Th)  112  4558 

Barbara Toledano  Pre-K-Special Ed.   113  4588  

Kristen Uselman  District Nurse   Dist. Office       4582 

 

Please use  

(425) 844-XXXX 

Please use these numbers to 

call directly to each staff 

member.  Leave a message 

if class is in session. 
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SPECIAL PROGRAMS STAFF 
Carol Gould   PARADE/Art Docents  141  4576 

Robin Lindsey   PARADE   Port 4  4592 

Susie Marshall   PARADE   Port 4  4592 

Terry McClintic   PARADE   Port 3  4593 

Connie Schutte   PARADE   Port 3  4593 

Lisa Taylor   PARADE   Port 3  4593 

Joan Turchin   2-3 PAT Program  137  4571 

Christie Isler   4-5 PAT Program  139  4573 

 

CLASSIFIED STAFF 
Peggy Bergquist  Supervision/Ext. Day   140  3463* 

Jennifer Bertram  EA LRC/Supervision/Ext. Day  LRC  4556 

Yvette Hunt   Kdg/Patrol/Health Room  Comp. Lab 3467* 

Galen Trabont   EA Lunch Cashier/Supervision  Kitchen  3468* 
 

Julie Eppenberger  EA Title 1 Reading   112  3477* 

Maribel Paniagua  EA  ELL    118  4562 

Stacy Eldredge   EA PARADE Program   Port 3-4  4593 

Tracy Russett   EA PARADE Program   Port 3-4  4593 
 

Nancy Craddock  Para—Resource Room   110  4559 

Teresa DeRooy   Para—Resource Room   110  4556 

Carol Hamilton   Para—Resource Room   111-110 3478* 

Teresa Drake   EA – Special Ed. Pre-K   109  4548  

Lisa Kingsley   Para—Stepping Stone/Pre-K  109  3471* 

Tina Gonzalez   EA – Stepping Stone/Pre-K  109  4548 
 

Paulette Jacklin   Head/Day Custodian   Port 1  4576* 

Rick Harstad   Night Custodian   Port 1  4576* 
 

Karen Haag   Cook/Lunch Server   Kitchen  4561 

Bev Boelter   Breakfast Server   Kitchen  4561 

Trish Scott   Lunch Server    Kitchen  4561 

Galen Trabont   Cashier/Food Service   Kitchen  3468* 
 

OTHER IMPORTANT NUMBERS 
Main Office   Office     Office   4550 

Attendance Office  Office     Office   4554 

Head Secretary   Office     Office  4551 

Principal’s Office  Office     Office  4553 

Computer Lab   Computer Lab    101  3556 

Counselor   Gwen Marvin    104  3554 

Custodians   Paulette     Port 1  4576 

Early Childhood Sp. Ed.  Barbara Toledano   113  4588 

Extended Day Care  Mary Jacobson    140  3554 

FAX    Office     Office  4552 

Health Room   Office     Office  3553 

Kitchen    Kitchen     Kitchen  4561 

Library (LRC)   Ellen Irion/Jennifer Bertram  132  4569 

Resource Room   Special Ed.—Diane Roberts  110  4556 

School Closures   Delays       3476 

Staff Lounge   Staff Lounge    Lounge  3570 

Title 1 Reading Lab  Sandy Rodgers    112  4558 

Workroom   Workroom    Workroom 3552 
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GENERAL INFORMATION FROM A-Z 

 

Absences/Attendance 
Regular and prompt attendance is very important if our school is to do the best job 

possible in educating your child.  When a student misses a school day, he or she misses 

much more than just a few papers. Discussions, group work, experience with 

manipulatives, and direct instructions are just a few of the activities that cannot be made 

up through homework assignments. Therefore, we ask that absences be kept to a 

minimum. 

 

Please call the school office anytime to let the secretary know your child will be absent. 

Our voicemail system is available 24 hours a day. For your child's safety, we will call to 

check if we have not heard from you each morning that your child is absent. We 

appreciate knowing the nature of your child's illness, so we can monitor epidemic 

illnesses. If the secretary calls and you believe your child is in school, let the secretary 

know and we will call the classroom to double check our attendance record. 

 

District Policy allows us to take your phone call to document illnesses, medical 

appointments, and family emergencies.  A parent/guardian needs to make the call.  If 

you have not called or talked to us within 10 days of the absence, the absence will be 

documented as unexcused. 

 

Other absences (such as family vacations, special projects, religious observances) do 

need to be requested IN WRITING in ADVANCE using the “PLANNED ABSENCE 

FORM” (available in the office).  Absences of this nature are considered excused when 

students make up work missed during the absence or by completing alternative make-up 

work as determined by the teacher. Some schoolwork can be made available for a 

vacation, although teachers cannot duplicate the classroom curriculum for an extended 

period. Students will be responsible for making up the work upon their return within the 

district guidelines (one day of make up for each day absent). Teachers must be given the 

opportunity to preplan school work if/when appropriate. 

 

It is important that you provide us with proper notification of an illness or other absences. 

An absence must be excused or we are required by law to record the absence as 

unexcused and proceed with truancy measures under certain circumstances. Your help in 

communicating with the school on all absences will help us to comply with the 

requirements of this law. 
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STATE LAW REQUIRES US TO: 

� Notify parents after one unexcused absence 

� Meet with parents and student after two unexcused absences 

� Notify juvenile court after five (5) unexcused absences in a month or ten (10) in a 

year. 

 

Abuse 
Staff members are required by State Law to report suspected incidents of physical, 

sexual, or emotional abuse or neglect to the Police and Child Protective Services (DSHS).  

It is not our duty to investigate the situation to know if a law has been violated, it is only 

our duty to report to the proper authorities if we suspect.  To protect students and staff, 

parents may or may not be contacted by the school first, prior to reporting depending on 

the nature of the situation.  If you have question about what actions might need to be 

reported, please check with the principal or school counselor. 

 

Animals 
Only animals in cages or on a leash may be brought to school by parents with teacher 

permission and office notification. At no time may animals ride the bus. Animals need to 

go home the same day. Prior permission from the teacher and office is required. 

 

Appointments 
Parents are encouraged to make appointments outside the school day, if at all possible, 

to be the least disruptive to learning time.  Please call the school office if your student 

will be late arriving at school during the day because of a doctor or dental appointment. 

You can make this call at any time and leave a voicemail for us if it not regular office 

hours.  

 

Arrival Time 
It is important that students leave home at such an appropriate time so that they DO NOT 

arrive at school before 9:00am or after 9:15am in the morning.  The crosswalks and 

playground are supervised during this time only.  Doors are opened at 9:15 a.m. 

Students not in their rooms by 9:20 a.m. are tardy and must report to the office before 

going to class to get a tardy slip.  Students who are chronically tardy (more than 10 

times per trimester) may be required to make their lateness up during recess times or 

before or after school as determined by the school principal. 

 

ASB (Associated Student Body) 
Carnation Elementary School offers a wonderful opportunity of students to learn about 

leadership and responsibility with our ASB (student council).  Each class has two elected 

representatives who attend monthly meetings to discuss ideas for increasing school spirit 

and student involvement.  ASB Officers are elected by the student body each spring 

during our annual campaigns and elections.  Parental permission is required.  
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A student who is on ASB will be suspended for one month if he/she receives a “White 

Slip” for discipline or attendance reasons or is suspended from school for disciplinary 

actions.  At the end of the month a parent must request a meeting with the principal and 

ASB Advisor to have their student readmitted to the ASB. 

 

Bicycles/Skateboards/Scooters/Skates 
Riding a bicycle to school is a privilege requiring a high level of student responsibility.  

Parents should use good judgment in deciding whether their child has a safe route to 

follow when riding a bike to school and back home.  Upon arrival at school, students 

should lock their bikes in the bike rack.  DUE TO POSSIBLE VANDALISM AND 

THEFT, WE REQUIRE ALL BIKES TO BE LOCKED TO THE BIKE RACK.  

Please remember the bike helmet law for the safety of your child.   

 

By school board policy, Skateboards/Scooters/Skates are prohibited on all school 

grounds in the Riverview School District. Our campus is posted with signs reflecting this 

prohibition.  Those who violate this request will be asked to leave the premises and/or 

local law enforcement may be contacted if necessary. 

 

Birthdays 
Out of consideration for those not invited or those who do not celebrate birthdays, 

students MAY NOT pass out party invitations at school. Balloons, flowers, etc. sent to 

school cannot be taken home on the school bus. Room parties and treats are at the 

discretion of the teacher. If you would like to commemorate your child's birthday, a book 

donated to the school library in your child's name is an excellent alternative and 

beneficial to the entire school. Contact the librarian for suggestions on suitable titles. 

Please let your child's teacher know if you do not want your student's birthday 

acknowledged. 

 

Bullying & Harassment 
The school and the district take all complaints of harassment and bullying seriously and 

will act to investigate all complaints.  Any student, employee, parent/guardian or 

volunteer who believes that he or she has been subjected to harassment or bullying in the 

educational environment or in connection with his/her district employment is strongly 

encouraged to bring his/her complaint to the immediate attention of his/her principal, 

supervisor, manager, Affirmative Action Officer and/or a district administrator.  All such 

complaints will be promptly and fairly investigated and, where appropriate, immediate 

corrective action will be taken.  (Please see RVSD Board Policy for full details). 

 

Annually, students receive special training about bullying and harassment from the 

school counselor, during an in-class presentation.  In this presentation students are asked 

taught the steps to reporting and incident as well as the school’s procedures and 

disciplinary steps/actions taken.  Parents and students are then asked to review and sign a 

form for their acknowledging their agreement to adhere to this policy. (See “Harassment 

& Bullying Agreement Form” in the back of this handbook).   
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Bus Conduct 
Commuting by school bus calls for appropriate behavior for the comfort and safety of 

everyone.  When students are riding school buses, they are expected to be seated quietly, 

facing forward, and remain seated while the bus is starting, stopping, or in motion, being 

sure to follow the directions of the driver. 

 

Inappropriate behavior may result in the loss of riding privileges.  A more comprehensive 

explanation of bus discipline rules and regulations is available from the Transportation 

Department.  If you have questions about bus safety, student behavior or any bus 

incident, please contact the Transportation Department directly @ 844-4540.  The 

transportation office provides its own discipline for behavioral problems. 

 

Bus Transfers 
If a student needs to exit the bus at another stop or ride another bus home, he/she needs to 

bring a note to the office from home.  The note is to be given to the teacher in the 

morning and will be brought into the office by the attendance messenger.  A bus pass will 

then be issued and placed in the out-going classroom message box.  Please be sure your 

child knows where he/she is going and with whom at the end of each day. 

 

Closed Campus/Early Pick-up 
Once a child arrives at school, he/she may not leave without permission from the school 

office. Parents need to send a note or call if a child is to go home for lunch, leave early, 

ride a different bus or be picked up. Phone calls should be made to the school or our 

voicemail system prior to 3:00 or ½ hour before dismissal on early dismissal days. 

Students need to be signed out and picked up in the school office during the school day 

and will only be released to an authorized person on the child’s placement card.  Proper 

ID will be requested if the person picking up is not known by the office staff. 

 

Communication 
You will receive a monthly “Tiger Tales Newsletter” from the school, usually on the 

last Friday of each month, listing events and important information. School-wide 

mailings are sent home with the youngest child in your family.  This newsletter and 

school activity calendar are also posted on our building website.  The Carnation PTSA 

also sends out a quarterly newsletter describing special events and ways that parents can 

get involved in our school.  Individual classrooms also send fliers/information/ 

newsletters and packets of class work.  Please direct your question to the appropriate 

person using the school phone and voicemail system when you have a question or 

concern. 

 

Conferences 
Parent-Teacher-Student Conferences are held in the Fall (Nov.) of the school year prior to 

then end of the First Trimester.  The Spring Conferences are optional and are by 

appointment only.  Your child’s teacher may request an appointment or you may request 

an appointment to meet in the spring conference time.  Conferences are to discuss your 

child's educational and developmental progress. Parents or teachers may request 



 13 

additional appointments for conferences as the need arises, please call the teacher directly 

to schedule these informal conferences. 

 

Curriculum 
A guide, entitled Essential Academic Learning Requirements (EALR’s), contains the 

District adopted curriculum and is available for review by all parents on the district’s 

website at www.riverview.wednet.edu. If you wish to review a textbook, check with you 

child's teacher or the school office. Our curriculum and educational programs are 

reviewed regularly and updated based on current research practices and methodology. 

 

Custody Concerns 
In the absence of appropriate legal documentation, we must consider that all children 

are in joint custody with legal parents and guardians. If a restraining order or other 

documentation exists barring a parent, guardian, or other individual from contact with a 

student, it is the parent’s responsibility to provide a copy of that order or appropriate 

documentation must be filed with the child’s school.  If there is no paperwork to 

verify your request it will be assumed that parents have joint custody and rights. 

 

Special notations are made on the emergency cards so that restrictions are noted by all 

appropriate school staff.  We request that a custodial parent or guardian sign all 

permission slips and school forms. Custodial parents and guardians should make sure to 

specify to the school who is allowed to have contact with, or leave the school premises 

with a student.  In the event that a child is to leave school before the end of the school 

day, it is requested that the custodial parent or guardian call the school in advance to 

specify who will be accompanying the child. All children who are leaving the school 

grounds during the school day must be signed out in the main office. 

 

In the absence of any official documentation restricting access, both custodial and non-

custodial parents or guardians may request joint or individual school conferences with 

teachers or other school staff members. If duplicate copies of school newsletters, 

announcements or other communications are requested, you must register with the office 

to receive such mailings. With advance notice, the school is happy to provide additional 

supplies for students to make extra projects for Mother’s Day, Father’s Day, etc. 

 

Dress 
In accordance with recent court decisions and district policy, students' dress should be 

non-disruptive and not present health or safety problems.  Items that are not considered 

appropriate for elementary school include the following examples: 
• Swimsuits (of any kind or style) 

• Short shorts or skirts (shorts/skirts must be longer than fingertips with arms at sides) 

• Halter tops, spaghetti straps or strapless dresses or shirts (may be worn beneath another shirt) 

• Half shirts or any shirts that expose a child’s stomach or buttocks 

• High heel or platform shoes (injury potential) and flip flop shoes/sandals (must have back heel strap) 

• Below-waist pants worn on the hips (no undergarments may show) 

• Boots/steel toed shoes/cleats, etc. that have the potential to cause an injury to another student. 

• Decorative badges, insignia, or jewelry that is distracting or a potential danger to the student (e.g. neck 

straps, large earrings that can be grabbed and/or pulled, bracelets with sharp edges, etc.) 
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Wearing clothing that is drug, alcohol, tobacco, or gang related is strictly prohibited. 

Pictures, designs and writing on clothes must be in good taste. Appropriate shoes for P.E. 

and recess activities are required as well on PE days. 

 

In dealing with dress related issues, students will be given a warning and a copy of the 

school dress code on the first occurrence.  If students continue to violate the dress code 

parents will be contacted to assist in resolving the problem and a student may be placed 

in an alternative learning environment until the problem can be remedied.  In addition, a 

student may be required to put on appropriate clothing from the school collection. 

 

Due Process 
All students will be treated as unique individuals.  Student behavior problems will, 

therefore, be handled as unique situations on a case-by-case basis.  In the event that the 

actions of the staff appear to be unfair, you need only visit with the staff member 

involved and present your case to be heard.  In the event that your case has merit, 

consequences will be adjusted accordingly.  This is our written guarantee that your right 

to due process will be observed and respected in this school. 

 

Early Student Dismissal 
Early student dismissals are discouraged.  If you need to make doctor or dentist 

appointments during school hours or if you need to pick up your child early from school, 

please send a note with your child stating the time you need to pick him/her up. 

 

Anyone picking up a child for an early dismissal will need to check in at the office and 

sign out the child on the PARENT SIGN-OUT SHEET.  He/she will then be called to the 

office to meet the parent or guardian.  If the person picking up the child is NOT on the 

student locator card, the child will not be released without a parent contact/permission. 

 

Early Release Days  
In order to prepare for conferences, write report cards, and train staff, it is sometimes 

necessary to dismiss school early during the school year. See the District Calendar that is 

published each year in August for more information regarding those specific days (this 

year typically on Fridays).  School will dismiss at 12:30pm on all Early Release Days.  

Students will have the opportunity to eat lunch on an alternate schedule on early release 

days, but there will be no lunch recess.  The Carnation Extended Day Program will be 

open on these days and is available to care for students who are signed up for care on 

these days.  Check with the Extended Day Coordinator for prices and times. 

 

Earthquake/Emergency Preparedness 
Earthquake, Lock Down, and Fire drills are practiced on a regular basis. We have a 

school and district emergency preparedness plan that is available for review. If you have 

any questions, please contact the school office or principal.  In the event of an earthquake 

we must evacuate up the evacuation route where district safety supplies and equipment 

are stocked and stored.  Carnation students have classroom emergency supplies at school 

and in the Sea-Land Containers at the evacuation site. 
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In the event of an earthquake and/or dam break and evacuation, it is important we have 

specific information regarding your child for his/her safety and protection.  Our areas of 

concern are in regard to medication and/or treatments, diet, and any special concerns 

pertinent to your child’s specific diagnosis.  These students are identified at the time of 

registration.  If your child’s physical needs have changed, please notify the office. 

 

E-Mail 
Every Carnation staff member has an e-mail address for professional purposes.  Staff is 

asked to check their e-mail at least one time per day to communicate effectively.  We 

have found that personal contact is usually most effective (via appointment or phone) if 

you have a concern, problem or question.  Our district policy for computer use is aligned 

with the Children’s Internet Protection Act.  To read additional information about 

computer use and district policy, please visit the district website.   If you have a question 

or comment for a staff member you may e-mail them directly using the following 

address:  lastname,firstinitial@riverview.wednet.edu (for example, 

smithj@riverivew.wednet.edu ).  Students are not permitted to have e-mail accounts at 

school and should not access personal e-mail accounts from school computers. 

  

Emergency Dismissal 
In the event of a sustained power failure, inclement weather or other unusual 

circumstances, it may be necessary to dismiss school early. Parents must formulate 

emergency plans should this occur and there is no parent at home. It will not be possible 

to call each parent ahead of time. Each child should know exactly where to go and what 

to do in advance. This information is noted on the Emergency Card and kept on file in the 

school office.  If your information changes it is your responsibility to contact the office. 

 

Emergency Schedule News 
News of any changes will be broadcast on most local radio and TV stations.  Morning 

announcements will typically begin at 6:00 a.m. Other changes including Emergency 

dismissal will be broadcast whenever necessary.  In addition, check the district’s website 

for early dismissal postings as well (typically as early as 5:30am in most cases). 

 

Field Trips 
Field trips will be offered both during the regular school day and sometimes extending 

beyond normal school hours. Permission slips must be signed to allow a child to go. 

Parents are encouraged to go along to help supervise in accordance with Board Policy. 

Transportation will be by school bus or chartered transportation. In some cases, we use 

volunteer drivers in accordance with Board Policy and minimum qualification 

requirements for drivers.  

 

Fees may be collected from students/parents for field trips. Some classrooms may charge 

a “Field Trip Fee” at the beginning of the year instead of charging parents for each 

individual trip.  Typically, field trip assistance funds are available from PTSA for 
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students in need.  Parents must request a “Field Trip Assistance Form” from the office 

to apply for assistance.   

 

Parent volunteers who chaperone or supervise on field trips are there to help with the 

class or a small group of students, not their younger children.  Younger siblings 

(brothers/sisters) are NOT ALLOWED to attend the field trip with the parent who is 

acting as a supervisor.  If you are unable to find a babysitter, please notify the teacher in 

advance so that a suitable replacement can be made. 

 

Students may only ride home with their parent from a field trip if the request is made in 

writing and approved by the school principal (or designee) prior to the trip.  The written 

request from the parent should state that she/he will be taking the student home rather 

than having the student return to school in district-provided transportation. 

 

At the teacher’s discretion, students may be allowed to bring hand-held games (if 

silenced) and/or hand-held radios/CD players (with ear phones) on a field trip.  The 

student is responsible for his/her own “personal property” and the school, the teacher, and 

transportation department shall not be held liable for any lost, stolen or damaged property 

while on a field trip. (See “Security: Personal Property Section” of this handbook for 

additional information). 

 

Fund Raising 

In order to continue to provide the latest materials and enrichment for our program, we 

will have a number of fund raising events each year through our PTSA and ASB. Your 

participation is voluntary, but greatly appreciated. Families may choose to make a cash 

donation rather than be involved in any particular fund raiser if they prefer. 

 

Games & Toys at School 
Games and toys from home should not be brought to school without permission/approval 

from the teacher and/or school office.  This shall include all hand-held games, hand-held 

radios/CD players/I-Pods/MP3 Players, etc.  The school and its staff are not responsible 

for loss or damage to any personal property brought to school. (See “Security: Personal 

Property Section” of this handbook for additional information.) 

 

Harassment & Bullying Policy 
We do our best to prevent students and/or staff from inappropriate harassment and/or 

bullying and intimidation.  Students are presented information by the school counselor on 

this topic and are asked to sign an agreement stating that they will not participate in this 

type of behavior and that they understand the procedures for reporting if this happens to 

them.  (See signature page in back of this handbook and return to your child’s teacher). 

 

Health Room & Safety 
The school Health Room (located in the front office) is an important aspect of our school.  

Karen Heiberg & Kristen Uselman are the district nurses who supervise our office/health 

room staff.  Phone number (844-4582). 
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Various health screenings will be performed throughout the year for hearing, vision, and 

dental health.  Fifth graders will also be screened for scoliosis each year.  The health of 

your child is important to us because illness adversely affects one’s ability to learn. 

 

If your child becomes ill while at school or receives an injury that requires further 

medical attention, you will be notified immediately.  If your child appears to be ill in the 

morning before school, please DO NOT send him/her to school. 

 

The following guidelines are used across the district to assess a child’s health to know 

when to send them home or when you should keep them home: 

� Temperature of 100 degrees (F) or more 

� Vomiting or diarrhea 

� What appears to be pink eye, with or without drainage, until treated 

� Lice, lice eggs, or scabies until treated 

� Chronic cough 

� Injury that needs medical attention 

� Body rash, especially with a fever 

 

If you need to make an appointment with the district nurse or have health questions or 

concerns, please contact Karen Heiberg, RN @ 844-4582 or Fax @ 844-4502. 

 

Homework 
Homework is for enrichment and practice with the purpose of increasing the potential for 

long term retention of content.  It is very important to the learning process and 

development of good study skills.  At Carnation, homework is typically assigned at least 

4 days per week.  We will use the concept of assigning 10 minutes X the grade level of 

homework per night.  For example: 2
nd

 grade = 20 min. per night, 4
th

 grade = 40 min. per 

night. 

Parent Responsibility for Homework: 
1. Provide a regular place for your child to study. 

2. Show support for your child's effort. 

3. Establish a routine for when homework is to be done. 

4. Have necessary supplies available (paper, pencil, dictionary, etc.) 

5. Contact the teacher if the child is having difficulty. 

 

Homework is generally available for students who have missed school. Please notify the 

school office as early in the day as possible to allow the teacher time to prepare the 

assignments. Homework may be picked up in the school office at the end of the day or 

sent home with another student. 

 

Immunizations 
Each child entering school is required to meet the State of Washington Immunization 

Standards.  All entering Kindergarten children must have completed all series of shots in 

order to be eligible to register for Kindergarten.  All new students to our school must 

provide immunization records in order to attend school in the Riverview School District.  
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Immunization records may be obtained from the student’s previous school.  A second 

measles immunization and a chicken pox vaccine is required for all students before 

entering sixth (6
th
) grade (if they don’t already have it). 

 

Lost and Found 
Students are given several opportunities to view the items during the year. Items not 

claimed at the end of the year are given to charity at the end of each semester. Please 

label all articles of clothing, etc. to help us return your child's belongings when 

found. 

 

Lunch & Breakfast Program 
School lunches, including milk, are available daily at school.  Our lunch program offers 

several choices each day for hot lunch and typically students can also choose a salad or a 

PB & J sandwich each day if they prefer.  Please see the back of the school menu or 

check in the office for a current listing of lunch and breakfast prices.  For your 

convenience, parents may purchase a meal “ticket” of 10 lunches or breakfasts at one 

time.  A meal “ticket” saves the school time and money and also eliminates the 

possibility of lost or forgotten meal money.  (Please note that students do not actually 

receive a “ticket,” they simply have a balance of meals in the lunch accounting system.) 

 

Reduced lunch and breakfast tickets are also available, for those who qualify.  Please 

contact the school office for more information on qualifying and a confidential 

application form. 

 

PLEASE PUT THE NAME AND TEACHER OF EACH CHILD ON ALL 

CHECKS THROUGHOUT THE ENTIRE SCHOOL YEAR to help expedite the 

process (especially if the last name is different than the parents).  Checks should be made 

out to: CARNATION ELEMENTARY SCHOOL.  All cash should be placed in a 

sealed envelope with your child’s name and teacher/room number on the outside. 

 

LUNCHES MAY NOT BE CHARGED AND MONEY CANNOT BE BORROWED 

FROM THE SCHOOL OFFICE if your child forgets to bring a lunch or is out of 

money.  Regular notices are sent home when your child’s account gets low.  If you do not 

receive these notices please contact the teacher or the school lunch program.  A child may 

call home for assistance or eat off the “FREE TRAY” if they are out of meals.  PLEASE 

LABEL LUNCH BOXES/SACKS WITH YOUR CHILD’S NAME. 
 

Adults buying lunch must let the office know by 9:45am so the kitchen can prepare 

enough food.   

 

Medical Emergencies 
In the event of a medical emergency that requires professional aid, school personnel will 

call 911 and notify parents. IT IS IMPERATIVE THAT ALL EMERGENCY 

INFORMATION (Emergency Cards) BE KEPT UPDATED DURING THE YEAR. 

If it is determined by the aid personnel that a hospital assessment is necessary, a staff 

 



 19 

person may ride in the ambulance with the student and remain at the hospital until a 

parent arrives. 

 

Medication 

Students who must take medication, either prescription or over-the-counter, MUST have 

written instructions provided and a signature from the physician and parent/guardian on 

the Medication Authorization Form.  A copy of the Medication Authorization Form is 

available in the office for your convenience.  Additional forms may be obtained from the 

school or district office.  All medication will be left in the school Health Room.  Only 

medication that needs to be taken during school hours should be brought to school 

(medication needed three times per day should be taken before and after school and 

before bedtime).  Please consider the health of your child and the health of other students 

when deciding whether to send your child to school with medication. 

 

Messages 
In order to insure interruptions be kept at a minimum, please limit messages to serious or 

emergency situations. Messages must be called in to the office prior to 3:00 p.m. each 

day or 1/2 hour before release on early dismissal days. Our voicemail system operates 24 

hours a day for your convenience. Messages are checked at least three times each day. 

 

RIVERVIEW NONDISCRIMINATION STATEMENT 

The Riverview School District complies with all federal and state rules and regulations 

and does not discriminate on the basis of race, color, religion, gender, age, sexual 

orientation, national origin, or disability in educational programs, services, and activities.  

Inquiries regarding compliance and/or grievance procedures may be directed to the 

school district’s Title IX/RCW 28A.640 officer and/or Section 504/ADA coordinator. 

 

Outdoor Play 

Children perform better during the school day if they can go outside for recesses and P.E. 

Students should come with adequate outer clothing. If students are too ill to go outside 

for recess or P.E., then they are considered too ill to attend school and should not be sent 

to school until they are well.  If a student is injured in some way, appropriate 

accommodations may be made with the teacher and/or office. 

 

Parking 

Parking is available in any of our three parking lots as space is available.  If no spaces 

remain, parents may park in legal spaces along the street.  Please note that there is NO 

PARKING along the yellow or red curb areas of the school during drop off and pick up 

times before or after school (8:45am-9:30am & 3:00pm-3:45pm).  Vehicles that are 

parked illegally or who are blocking others in will be asked to move and may even be 

towed at the owner’s expense. 
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Pick-Up/Drop-Off 
Student drop off and pick up is organized for the safety and best interest of our students.  

Students walking to and from school must follow the city’s traffic safety laws and the 

rule and expectations of the SAFETY PATROL SUPERVISORS.  Students violating 

the safety expectations will be subject to school or district discipline, this includes not 

following a safety patrol-person’s requests or harassing the safety patrol members.  

 

Students who ride to school in a passenger vehicle should be dropped off in the back  

parking lot (east side) in back of the school by following Morrison St. to Spillman and 

then around to the office “Drop off/Pick up” area.  We ask parents who are dropping off 

or picking up students to PROCEED WITH EXTREME CAUTION!  Please do not 

park along the YELLOW OR RED CURB ZONES, as these areas are intended for drop 

off and pick up only.  Parents should drive up to the pick up area (along the red curb) and 

wait for students to approach the vehicle.  Children should always enter the car on the 

curb side.  Please load and unload quickly so that the pick up zone is not stalled.  Please 

pull up all the way as far as possible, toward the school office, so that more parents can 

fit into the loading zone. Students should NOT walk out into the road or parking lot 

alone.  They MUST be escorted by an adult.  Please DO NOT talk on cell phones while 

dropping off or picking up your child.  Thank you! 

 

Bus riders will be dropped off and picked up along the west side (along 203 in front of 

the 2000 Wing) of the school in the bus pick up and drop off area.  They will be 

dismissed @ 3:25pm each day and the bus will depart by 3:30pm, sharp.  Parents should 

NOT drive through this area before or after school while the buses are loading/unloading 

as they intentionally block off this parking lot for the safety of our students.  Please 

follow these guidelines for the safety of our children.  Once the buses have departed 

parents may drive through and park. 

 

PTSA (Parent/Teacher/Student Association) 
We have a VERY active and wonderful PTSA!  Be looking for information coming home 

on membership and activities in their monthly newsletter.  Our slate of officers will be 

sending home information soon after school starts.  Please help them make the year a 

great success by getting involved in our Carnation PTSA and by supporting our school! 

 

Recess Supervision 
At least two staff members will supervise all outside recess playgrounds and sidewalk 

areas. Their primary responsibility is to see that safety and playground rules are followed.  

Parents/guardians should not try to pick up students directly from the playground.  They 

should go directly to the school office, request for their child to be sent in, and sign 

him/her out.  Playground staff, classroom teachers, the principal, and the counselor will 

assist in solving interaction problems with students that can't be quickly resolved on the 

playground.  Each situation is handled on a case-by-case basis taking into account a 

variety of factors.  Please contact the person(s) directly involved with the situation first if 

you have a question regarding a playground issue. 
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Safety Patrol 
Because our top priority is your child’s safety, Carnation Elementary’s Safety Patrol will 

insure a safe arrival and departure from school.  The patrol is supervised by a trained 

Carnation staff member. 

 

Our Safety Patrol will be strategically placed at HWY 203 and Morrison Street as well as 

at the intersection of Spillman and Morrison Streets. 

 

All students arriving and departing from school on foot or bike must cross with our 

Safety Patrol.  No deviation from this policy will be accepted.  All students must comply 

with the guidelines and requests of the Safety Patrol and/or its supervisor or be subject to 

school discipline.  The Safety Patrol is on duty from 9:00am to 9:20am and from 3:20pm 

to 3:40pm. 

 

Any Carnation student (age 10 or older) may become a member of Safety Patrol 

Program.  Parental permission is required.  The permission forms will be available at the 

beginning of the school year.  A student who is on Safety Patrol will be removed if he/she 

receives a “White Slip” for discipline or attendance or is suspended from school for 

disciplinary actions.  A parent must request prior to April 1
st
, a meeting with the principal 

and patrol advisor to have their student readmitted to the patrol. 

 

Security 
Unauthorized Pickup of Students/Custody Concerns 

If you have custody paperwork, a copy must be on file in the office. If someone other 

than those authorized on your emergency card is to pick up your child, you must notify 

the office. Parents are encouraged to establish a code word or password to be shared only 

within your family. In case an emergency should arise, instruct your child only to go with 

someone who knows the code word.  Office staff will ask for a photo ID if the adult 

picking up the child is not recognized.  We appreciate your cooperation and patience in 

this process as it is done only in the interest of safety for your child. 

 

In-Building Security 

All visitors to the building, including parents (no matter what the purpose), are required 

to sign in at the school office and to wear an identification or visitor’s tag.  Any person 

violating this request may be asked to leave the premises.  We appreciate your assistance 

to ensure the safety of our students and staff. 

 

Personal Property 

Every effort is made to secure personal property. Items inadvertently left in the building, 

or on the playground are usually brought to the office or Lost & Found. They will be put 

in lost and found or locked up. We strongly recommend that irreplaceable or expensive 

items not be brought to school by a student. Personal games, toys, etc. should not be 

brought to school (with the exception of the day care program) without prior permission 

for the teacher or office.  Parents are welcome to bring special items for classroom 

sharing with the teacher’s prior consent. Any personal item (including clothing and lunch 
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boxes) coming to school should be marked with student's name. If an item is misplaced 

on a school bus, please check with the Transportation Department for recovery. 

 

Site Based Council (SBC) 
Carnation Elementary School has an active school governance council consisting of 

elected teachers, staff, parents and community members which meets monthly to discuss 

important school and programmatic ideas/issues.  Elected positions are typically 2 year 

terms and applications for parent and community representatives are sent out when 

openings are available. 

 

All meetings are open to the public and/or school community and there is a “hearing of 

the public time” at the beginning of each meeting.  To have a topic discussed or placed on 

the monthly SBC agenda, please the school principal at least two days prior to the 

meeting.  This year the SBC will typically meet in the school library on the 2
nd

 Wed. of 

each month.  You may review monthly minutes on the school website. 

 

Staying After School 
It may be necessary for students to remain after school for extra help and/or for 

disciplinary reasons. If this is necessary, the student/teacher will call home to inform the 

parent. If the parent is unavailable, a note will be sent to arrange another day for the 

student to remain after school. 

 

Student Photos/Directory Information 
In accordance with Board Policy, student photos and contact information may be 

published in a variety of forms (bulletin boards, school directory, etc.), unless parents 

have noted in writing their desire to withhold that information. There is a space on the 

student enrollment form to make that request and this information is coded into our 

electronic systems. Your request to withhold information must be renewed annually when 

you complete new emergency card(s) for your student(s). You may also submit this 

request separately in writing by addressing a note/letter to the principal. 

 

Student Rights & Discrimination Statement 
Students shall have the right to equal opportunity without discrimination in all aspects of 

the education and activities program and without regard to race, creed, color, national 

origin, religion, economic status, gender, sexual orientation, pregnancy, marital status, 

previous arrests, previous incarceration, or disability (WAC 180-40-215). 

 

Substance Abuse Policy 
Pursuant to Riverview School Board Policy #3419, and as required by State and Federal 

Law that parents/guardians receive notification, the following is the Code of Conduct 

explaining expected behaviors and related consequences for school drug and alcohol 

use/abuse violations: 

� The school board recognizes that the use/abuse of alcohol, controlled substance or 

dangerous drug and any other chemical substance is a social problem and may 

represent impairment to the normal development, well-being and academic 



 23 

performance of students.  To ensure the safety, health and well-being of all 

students, the Board is committed to the development of a program which 

emphasizes prevention, intervention, after care support and necessary corrective 

actions. 

� Students will not possess or be under the influence of (however slight), sell, 

distribute, trade or transfer alcoholic beverages, illegal or mood altering drugs or 

substances. 

� Students violating this policy on school property, in school vehicles, or at school 

sponsored activities on or off school grounds shall be subject to discipline up to 

and including expulsion. 

� In the interest of promoting intervention, first time suspension may be reduced to 

ten days if the student agrees to an intervention plan. 

� The Board recognizes the effects to the school, home and community resulting 

from drug and alcohol use/abuse.  While the primary obligation to seek assistance 

rests with the student and his/her parent(s)/guardian(s), school staff shall work 

with the home and community to develop and implement comprehensive 

prevention and intervention programs. 

 

Tardiness 
It is our intent that students develop the life-long habit of punctuality.  Students are 

expected to report promptly to school/class at the appropriate times throughout the day.  

Missing the first and important part of the school day will make the day more difficult on 

a child.  PARENTS WILL BE NOTIFIED IF TARDINESS IS HABITUAL OR 

EXCESSIVE (10 or more tardies per semester). 
 

A child may be required to make up missed learning time during recesses, before or after 

school if they become excessive (10 or more per semester).  A conference may be 

scheduled with the parents and child to develop a plan for getting the student to school on 

time. 

 

Telephone- Student Use 
Students may use the classroom or school office phone only with teacher's permission. 

Calls should be kept short. No long distance calls may be made.  It is extremely helpful to 

everyone involved if your child knows every day what he/she is to do and where to go at 

the end of the school day.  Students may only bring cell phones to school for emergency 

use only.  An emergency is considered a matter of safety.  Calling from school grounds is 

restricted and left to the discretion of school staff. 

 

Classroom phones will be kept on “Night Service” or “Message” during class time, so 

student learning is not interrupted.  Parents are asked to leave a message on the classroom 

phone if they need to contact the teacher.  Staff members are asked to check their 

messages twice per day and will return your call as soon as possible.  If you have an 

urgent need to contact your child or the teacher/staff person, please call the school office 

at 844-4550 and they will deliver your message. 
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Visitors 
Community and parent visitors are always welcome at school, but are required to stop in 

the office first to sign/check in and are asked to wear a name tag at all times. Visitors and 

volunteers in the building or on the playground will be asked to go to the office for a 

name tag if one is not visible. 

 

Please call and make arrangements with the teacher for the best days and times to visit. 

Student visitors (younger children and visiting relatives, etc.) are not allowed to attend 

school with another student, but may come for a brief pre-arranged visit if accompanied 

by a parent or if prior arrangements have been made with the teacher and approved by the 

principal.  Please notify the office if this occurs. 

 

Volunteer Program 
Volunteers assist the students and staff in a wide variety of ways. If you are interested in 

helping at school or in the classroom, please contact the school for more information. All 

volunteers must be registered with the school district and Washington State Patrol 

background checks are performed to assure student safety in accordance with state law 

and district policy.  This background check must be renewed every 2 years.  Please 

contact the office for a copy of the form.  Adults found to have any legal violations or 

arrests involving children will not be permitted to volunteer at school (as determined by 

the school principal).  All volunteers at Carnation Elementary School are required to 

read, sign, and follow the “Volunteer Code of Conduct.”  

 

Weapons & Firearms Policy 
STATE LAW AND RIVERVIEW SCHOOL DISTRICT POLICY PROHIBIT THE 

POSSESSION OF FIREARMS AND WEAPONS AT SCHOOL. 

 

POSSESSION OF FIREARMS ON SCHOOL PROPERTY WILL RESULT IN A 

ONE-YEAR MANDATORY EXPULSION, SUBJECT TO APPEAL, WITH 

NOTIFICATION TO PARENTS AND LAW ENFORCEMENT. 

 

The Riverview School Board has adopted a strict policy that addresses the issue of 

firearms or dangerous weapons coming to school.  If a student either knowingly or 

unknowingly brings a firearm to school he/she would be expelled from school.  

Possession of a facsimile weapon, dangerous weapons other then firearms, i.e.; knives, 

clubs, firecrackers, and/or explosives may be handled with discipline commensurate to 

the situation.   

 

Please discuss these issues, this policy, and the serious consequences of violating this 

policy with your child to clarify any questions they may have. 

 

 

 

 

 



 25 

Web Site 
Carnation Elementary maintains a school web site as a part of the Riverview School 

District web site. Go to: www.ce.riverview.wednet.edu for additional information about 

our school, classroom webpages, Site-Based Council Information, Tiger Tales Monthly 

Newsletters, and staff and school contact numbers and e-mail addresses. 

 

Withdrawal of Students 
To withdraw a student, please notify your child's teacher AND the office at least one 

week prior to the date the child will be leaving. A withdrawal slip is prepared in the 

office. Copies of immunization records may be hand carried, but all other records will be 

mailed when the new school sends a record request form. (Exceptions are made under 

some circumstances.) Students need to return all library books, school books and 

materials, and pay all charges and fines before leaving.  *Please note, if there are unpaid 

charges or fines remaining and books are not returned, report cards may be retained until 

these matters are settled. 

 

 

CARNATION ELEMENTARY DISCIPLINE POLICY 
 

The Carnation Elementary Discipline PolicyCarnation Elementary Discipline PolicyCarnation Elementary Discipline PolicyCarnation Elementary Discipline Policy has been developed by a joint committee and 

was approved by our Site Council consisting of staff and parents.  The goal of the policy is The goal of the policy is The goal of the policy is The goal of the policy is 
to increase the capability of students to make appropriate choices and take responsibility to increase the capability of students to make appropriate choices and take responsibility to increase the capability of students to make appropriate choices and take responsibility to increase the capability of students to make appropriate choices and take responsibility 
for their own acfor their own acfor their own acfor their own actions, based on the principles of the “Love & Logic Philosophy” tions, based on the principles of the “Love & Logic Philosophy” tions, based on the principles of the “Love & Logic Philosophy” tions, based on the principles of the “Love & Logic Philosophy”      (© Jim 

Fay, Cline/Fay Love & Logic Institute, Inc.) 

 

An effective discipline policy is an active partnership with parents, staff, and students.  This 

partnership is facilitated by open communication in addressing both positive and negative 

behavior.  Communication can involve phone calls, notes, behavior contracts and/or 

meetings.  We welcome and value your active involvement. 

 

Please take time to carefully discuss this discipline policy with your child.  As an indication 

of your support and commitment to working in partnership with the school, we ask that 

you sign and return the attached contract. 

 

Appropriate Disciplinary Action 
The school staff establishes a set of rules and expectations that are inclusive in nature as 

opposed to specific.  Each student and each situation will be handled as unique.  Students 

and parents will be notified that violations will invite consequences that are based upon 

several factors, including, but not limited to… 

 

A.  The severity of the act. 

B.  The situation in which it occurred. 

C.  The frequency of behavior problems. 

D.  The needs and age of the child. 
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Examples of inclusive rules: 

A.  Be prepared to solve any problems you make for others. 

B.  Be sure that your actions are safe for yourself and those around you. 

 

Goals of our Empowering Disciplinary Approach 
When disciplining students at Carnation Elementary School, we believe that it is 

important for students to learn… 

 

1.  To take control of their lives. 

2.  To think for themselves. 

3.  To have to make decisions and live with the consequences. 

4.  To experience logical cause/effect connections. 

5.  To develop strong self-concepts. 

6.  To own and solve their own problems. 

7.  That problems are opportunities for growth. 

8.  That adults are concerned, caring, warm and helpful. 

 

Guidelines for Student Behavior 
1.  The student may engage in any behavior that does not create a problem for him/her 

self or anyone else in the world. 

 

2.  If a student finds him/her self with a problem, he/she may solve it by any means that 

does not cause a problem for anyone else in the world. 

 

3.  Students may engage in any behavior that does not jeopardize the safety or learning of 

themselves or others.  Unkind words and actions will not be tolerated. 

 

PLAYGROUND DISCIPLINE 
The “Playground Rules Handbook” is available in each classroom and/or the school 

office for review.  These rules are reviewed in each classroom annually and periodically 

throughout the school year, as needed. 

Minor infractions 

Minor means problems that have not resulted in injury to others or that are not 

purposefully hurtful to others. The behavior is isolated, not recurrent. For example: using 

equipment inappropriately; tossing rocks; verbal put-downs in the form of teasing; 

playing rough, etc. 

Minor infractions will be handled by playground staff. Consequences for minor 

infractions might include: 

-reminder  

-discussion of problem behavior 

-restriction from area for remainder of day/week 

-time out on bench or picnic table 

-Tiger Trap 
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Serious infractions 

Serious means problems that are hurtful to others. Behavior is aggressive and/or 

offensive in nature and tends to be recurrent. For example: racial slurs; obscene language 

or gestures; bullying; playing too rough and/or disregard for the safety of others; blatant 

disrespect toward the playground staff; plus repeated minor infractions. 

 

Physical fighting, displaying a weapon of any kind, threatening others with violence, or 

acts of vandalism will result in student being sent directly to the Principal, who may 

choose to issue a more serious form of discipline (White Slip, Suspension, etc.).  For each 

student referred to the office, a referral form will be filled out by playground staff-either 

at that time or as soon as possible at his/her convenience by the end of the day. 

 

The classroom teacher receives a copy of each “behavior problem” referral form for 

their records and a copy is recorded in the office and may be placed in the student’s 

school file. 

 

CLASSROOM 
A discipline referral form must accompany each student being referred to the office to 

guide staff decisions in determining interventions used. Behavior problems are handled 

according to office procedure regardless of whether the student’s inappropriate behavior 

occurred during recess, in the classroom, or elsewhere. 

 

 

    

Tiger PrideTiger PrideTiger PrideTiger Pride    

Citizenship ProgramCitizenship ProgramCitizenship ProgramCitizenship Program    & Procedures& Procedures& Procedures& Procedures    
 

LearningLearningLearningLearning and    academic growthacademic growthacademic growthacademic growth are two priorities at Carnation Elementary.  In order to 

enhance learning opportunities, the staff, students, and parents will work together daily to 

create a pleasant and positive learning environment where: 

 

• High expectations are evident. 

• Curriculum goals and objectives are clear. 

• Student learning is monitored. 

• Cooperation and goodwill allow maximum time for student growth and “time on task.” 

• Discipline is fair and consistent. 

• Effort and achievement are recognized and celebrated. 

• Parent involvement is encouraged and welcome! 
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“Respect Rules”“Respect Rules”“Respect Rules”“Respect Rules”    
1. I will respectrespectrespectrespect myself & others. 

2. I will show respectrespectrespectrespect for safety. 

3. I will respectrespectrespectrespect school & personal property. 

 

 

Teachers will discuss all components of this program with students the first few days of 

school.  Expectations for classroom, hallway, lunchroom, playground, assemblies, etc. will 

be role-played and modeled by teachers so that they are clear to all. 

 

    
Tiger TokensTiger TokensTiger TokensTiger Tokens    

Staff members may carry/have “Tiger Tokens” to give students for recognition of day to 

day actions that contribute to following the “Respect Rules.” 

 

 

 

 

 

 

 

A point system is set up in each classroom so that when students in a class have reached the 

class goal (a predetermined number of Tiger Token Points) a class reward is planned. 

    

Tiger Token Examples:Tiger Token Examples:Tiger Token Examples:Tiger Token Examples:    

- helping a friend 

- helping clean up 

- assuming responsibility 

- following directions 

- remaining calm in a stressful situation 

- alerting others to danger 

Tiger Tokens are given spontaneously and randomly.  Students may not “ask” for one, nor 

will they receive one based on a ‘prearranged’ plan (i.e. “if you pick up the litter, I’ll give 

you a Tiger Token.”) 

    
Terrific Terrific Terrific Terrific Tiger TableTiger TableTiger TableTiger Table/Tiger Pride Awards/Tiger Pride Awards/Tiger Pride Awards/Tiger Pride Awards    

Each month a classroom teacher or class will select approximately 2-3 students per class 

who will be invited to sit at the “Terrific Tiger Table” in the lunchroom.  These students 

will have lunch with the principal and/or counselor and will receive a special reward for 

their efforts in being a “terrific tiger.” 
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Tiger Trap/Warning SlipsTiger Trap/Warning SlipsTiger Trap/Warning SlipsTiger Trap/Warning Slips    

 

Anywhere on campus, when it appears a student’s actions may violate or endanger the 

“Respect RulesRespect RulesRespect RulesRespect Rules,” a “Tiger Trap/Warning SlipTiger Trap/Warning SlipTiger Trap/Warning SlipTiger Trap/Warning Slip” will be issued. 

 

ProcedureProcedureProcedureProcedure:  When a “Tiger TrapTiger TrapTiger TrapTiger Trap” is written for a child, the person writing the slip will 

clearly discuss the incident with the child, and also clearly state expectations.  That adult 

will then deliver the warning slip to the student’s teacher (as soon as possible.)  The teacher 

will send the “Tiger Trap”“Tiger Trap”“Tiger Trap”“Tiger Trap” home with the child for a parent signatureparent signatureparent signatureparent signature. 

 

3 “Tiger Trap Warning3 “Tiger Trap Warning3 “Tiger Trap Warning3 “Tiger Trap Warning Slips” MAY Slips” MAY Slips” MAY Slips” MAY equal a WHITE SLIP! equal a WHITE SLIP! equal a WHITE SLIP! equal a WHITE SLIP!  
(may vary according to the individual student/incident/frequency) 

 

Parent contact may be made after 3 Tiger Traps and the teacher will decide whether the contact 

will be made by phone call, conference, note, or White Slip, etc.  Please note, depending on the 

severity and frequency of the situation, Tiger Trap Warnings may be bypassed for more severe 

consequences (i.e. White Slip, In-School Suspension, Suspension, etc.) as determined by school 

staff. 

    

Examples of “Tiger TrapsExamples of “Tiger TrapsExamples of “Tiger TrapsExamples of “Tiger Traps:” Gum chewing, running in hall, pushing, tripping, inappropriate 

behavior in any class, back talk, not following directions, out of bounds on playground, 

shouting/loud behavior, making a mess, bad attitude, etc. 

 

    

    

    

WHITE SLIPS!WHITE SLIPS!WHITE SLIPS!WHITE SLIPS!    
    

FOR SEVERE AND/OR INAPPROPRIATE BEHAVIOR:FOR SEVERE AND/OR INAPPROPRIATE BEHAVIOR:FOR SEVERE AND/OR INAPPROPRIATE BEHAVIOR:FOR SEVERE AND/OR INAPPROPRIATE BEHAVIOR:    

When safety and/or respect are SERIOUSLY SERIOUSLY SERIOUSLY SERIOUSLY violated, risking harm or embarrassment, or 

actually injuring others, a “WHITE SLIPWHITE SLIPWHITE SLIPWHITE SLIP” will be issued by the school office.  Parents may 

be contacted as the situation warrants, but a copy of the white slip will be sent home with 

the child.  Students will report to the office and may have to call their parents.  Plans will be 

made with the principal for an appropriate consequence (a minimum of 30 minutes 

detention at an appropriate time – recess, before or after school, etc.).  Parents are asked to 

sign the white slip as acknowledgment of the incident to ensure that they are aware of their 

child’s actions.  The signature does not mean that parent agrees with the problem or the 

actions taken by the school. 

 

Examples of “WHITE SLIP” behaviorsExamples of “WHITE SLIP” behaviorsExamples of “WHITE SLIP” behaviorsExamples of “WHITE SLIP” behaviors    (but not limited to): 

Fighting, shaking, injuring others intentionally, severe inappropriate language, 

uncontrollable rage/temper, stealing, blatant insubordination, vandalism (writing on walls, 
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flooding bathrooms, etc.), bullying, any form of harassment, threatening others (verbally or 

physically), intimidation, sexual harassment, etc. 

 

Documentation will be kept on file for each student sent to the office for discipline related 

matters.  Students with habitual discipline problems who do not show effective 

improvement may be suspended from school or put in in-school suspension. Any student Any student Any student Any student 

who haswho haswho haswho has been suspended from school must attend a “Transition Conference” prior to  been suspended from school must attend a “Transition Conference” prior to  been suspended from school must attend a “Transition Conference” prior to  been suspended from school must attend a “Transition Conference” prior to 

returning to regular classreturning to regular classreturning to regular classreturning to regular class.  A behavior plan/goal will be established at this “Transition 

Conference” (including student, teacher, building principal, and parent.) 

 

    
EXCEPTIONAL MIEXCEPTIONAL MIEXCEPTIONAL MIEXCEPTIONAL MISCONDUCT!SCONDUCT!SCONDUCT!SCONDUCT!    

 

 

 

Please discuss these issues, this policy, and the serious consequences of violating this 

policy with your child to clarify any questions they may have. 
 

The following acts are considered VERY SERIOUSVERY SERIOUSVERY SERIOUSVERY SERIOUS and may result in short or long term 

suspension or expulsion from school: 

1. Illegal possession, trading, selling, or using of alcohol, narcotics, stimulant drugs or 

controlled substances. 

2. Arson, vandalism, theft, or damage to property. 

3. Possession or use of explosive devices. 

4. Threatening or causing serious physical injury to another student or staff member. 

5. Verbal abuse or intimidation. 

6. Gang membership activity. 

7. Possession of any dangerous weapon. 

    

The Riverview School Board has adopted a strict policy that addresses the issue of 

firearms or dangerous weapons coming to school.  If a student either knowingly or 

unknowingly brings a firearm to school he/she would be expelled from school.  

Possession of a facsimile weapon, dangerous weapons other then firearms, i.e.; knives, 

clubs, firecrackers, and/or explosives may be handled with discipline commensurate to 

the situation.   

 

STATE LAW AND RIVERVIEW SCHOOL DISTRICT POLICY PROHIBIT THE 

POSSESSION OF FIREARMS AND WEAPONS AT SCHOOL. 

 

POSSESSION OF FIREARMS ON SCHOOL PROPERTY WILL RESULT IN A 

ONE-YEAR MANDATORY EXPULSION, SUBJECT TO APPEAL, WITH 

NOTIFICATION TO PARENTS AND LAW ENFORCEMENT. 
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SCHOOL PROGRAMS/SERVICES FROM A-Z 

 

Assemblies 
Assemblies are a way to enrich our regular program and to provide an opportunity for 

students to learn to be good listeners, performers, and members of an audience. 

 

Computers 
The computer lab in our school exists to support the regular curriculum. All students have 

scheduled times to work in the lab. In addition, computers are installed in all classrooms 

for student and teacher use. 

 

Counselor/School Psychologist 
Counseling services are available to all students to assist in their social and emotional 

well-being. These services are delivered in various ways, to include: crisis, individual, 

small group, classroom presentations, parent/guardian consultations, conferences, 

observation, and parent guidance. Some developmental issues often addressed are: 

friendship skills, anger management, school adjustments, career awareness, organization 

and study habits, grief and loss, self-esteem, and behavior management. The school 

counselor is NOT a psycho-therapist and will make referrals to community resources 

when appropriate. 

 

Our school counselor is available to consult with staff regarding emotional or behavioral 

problems, suspected abuse, threats of suicide, stress, personal or family conflict or 

changes, etc.  In addition, the school counselor serves as the team leader of 504 Plans and 

serves on the Special Ed. Team.  Currently, our counselor, Mrs. Marvin, is here on 

Tuesdays & Wednesdays (all day), and Thursdays (AM only).  To contact Mrs. Marvin 

call 844-3554. 

 

The school psychologist’s role is to assess students referred for special education, and to 

consult with staff on interventions for students with behavioral and/or learning problems.  

In addition, the school psychologist serves as the team leader for the Special Ed. Team 

meetings.  To contact the school psychologist, Ms. Jessica Bierhaus, call 844-4562. 

 

Fine Arts 
At Carnation Elementary we strive to provide a well-rounded education for our students, 

including instruction in all four areas of the fine arts: dance, drama, music, and visual 

arts.  Many of our teachers have been trained through the Arts Impact Teacher Training 

Institute and work with professional artist mentors in these areas.  Throughout the school 

year we have school-wide arts themes each quarter.  At the end of the quarter we have a 

“Arts Gallery Night” where we share our work and/or performances with our community.  

In addition, each year we have an annual arts celebration called “ARTASTIC DAY!” 

during Arts in Education Week in May. 
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Health & Fitness Program (P.E.) 
Health & Fitness education is responsible for helping young people acquire the skills and 

self-confidence they need to participate in a wide variety of physical activities. The 

curriculum is designed to instill within the students a desire to be active for life. 

P.E. activities will emphasize self-improvement, participation and cooperation, rather 

than winning and losing.  Proper shoes and clothing are important for students to be 

successful in P. E. activities. Tennis shoes are the best shoe for your child to wear on P. 

E. days. Dress shoes, boots, sandals, and slip on shoes are not safe. Students who do not 

wear appropriate shoes will not be allowed to participate in P. E. activities. Clothing 

needs to be comfortable and allow for active movement.  Contact Miss McGrath with 

questions at 844-4577. 

 

Health/Nurse 
Our support staff is available to assist students and parents with problem solving 

regarding student behavior, learning, and emotional well-being.  Parents/students may 

wish to consult with our district nursing staff on matters related to possible hygiene 

problems, nutrition problems, alcohol/drug concerns, depression, child abuse, neglect, or 

other concerns.  

 

Medication 
The State Legislature has passed laws about medication given at school. If it is necessary 

for your child to take medication at school, please contact the school before you send the 

medicine. 

• Any medicine (including over-the-counter cough syrups, aspirin, Tylenol, etc.) given at 

school must be prescribed by a physician or dentist . 

• Any medicine must have a written request by the parent or guardian and must come to 

school in the prescription bottle labeled by the pharmacy. This includes inhaled 

medication for asthma. 

• The school may not administer ear/eye/nose drops. If you have any questions, please 

contact the school. 

 

Injuries/Illness 

In case your child has a serious injury or illness, you will be contacted. Our school nurse 

or health clerk is always available for advice or assistance. It is critical that your child's 

emergency card be kept up to date. If changes occur during the school year, please 

contact the office or send a note with your child. 

 

Health Screening 

All students are screened annually in October for vision and hearing, as required by law. 

A student may be tested at any time during the year by parent or teacher request. 

 

Library (LRC) 
The library is open to serve students and staff from 9:15 - 3:30. Students check out books 

for 1 week and may renew titles.  Students meet with the librarian once a week for 40 
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minutes to check out books and learn library skills.  Students may also check out books 

during “FLEX TIMES” or during their recess times. 

 

Music Program 
All students at Carnation Elementary attend general music classes. The half day 

kindergarten students come once a week and the All Day K through 5th graders come 

twice a week, 30 min. each. Each student performs in a program for parents and guests 

sometime during the year. Band is open to 5
th

 graders and Orchestra is available for 3
rd

-

5
th

 graders before and/or after school.  Contact Mr. Higgins, our school Music Teacher, if 

you are interested @ 844-4587. 

 

Parents 
Parents critical partners in creating a positive and effective learning environment and are 

encouraged to act as partners in developing good behavior patterns.  They will be kept 

informed on a regular basis of a student's learning and behavior at school. When called 

upon, parents become an important advocate for learning and behavior expectations at 

school. 

  

Principal 
The principal’s role in the school is to support the learning of students and the instruction 

of teachers and staff.  At times, students may need reinforcement from the principal if 

continuous poor choices are made.  The principal or his/her designee will help manage 

challenging behaviors or referrals to the office using the office referral system.  Staff 

members sending a student to the office will complete a referral form indicating the 

problem, the actions taken to deal with the problem, the request and intervention being 

sought from the principal, and finally the principal’s actions taken.  At times, depending 

on the severity and frequency of the infraction parent contact will be made through 

telephone, e-mail, or a personal conference. If you would like to contact our principal, 

you may call him @ 844-4553, e-mail him @ poaged@riverview.wednet.edu or call his 

secretary for an appointment @ 844-4551. 

 

Special Education - Learning Difficulties  
If your child has any problems that require special attention, please contact the classroom 

teacher, principal, counselor or school psychologist to request assessment and evaluation 

and possible program placement. 

 

Speech/Language 
A Speech/Language Pathologist is available to work with students Pre-K-5

th
 grade, with 

speech and/or language disorders. Selection of students to participate in group and 

individual therapy is based on standards set forth by the state of Washington which 

consider age, severity of problem and impact on educability.  At Carnation Ms. Caitlin 

King, works with Pre-K-5 students.  To contact her please call the school office or her 

direct line at 844-4585. 
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Teachers & Staff 
Expected student behaviors will be taught, modeled, practiced and reinforced by 

Carnation teachers and staff.  Students will be taught effective decision making and 

problem solving skills using a Love & Logic approach. Staff members will use positive 

reinforcement to encourage good behavior as opposed to enforcement by negative 

reinforcement whenever possible. All staff have an equal and contributing part in the 

teaching of responsibility and discipline at Carnation Elementary. Our guidelines of 

cooperation and mutual respect include all students and all staff. Our support staff 

(playground supervisors, bus drivers, educational assistants, office staff, custodial staff, 

kitchen staff) are involved in encouraging students to be responsible and holding them 

accountable for their learning and behaviors. 
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RIVERVIEW SCHOOL DISTRICT #407 

Computer Use Agreement for Students 
 
The Riverview School district provides a wide range of computer resources to its students for the 

purpose of advancing the educational mission of the District. As a user of District computers, you 

are expected to review and understand the Acceptable Use Procedures.  You are expected to: 

 

1. Protect your logon information from others. Do not use other users’ passwords. 

 

2. Exercise good judgment. 

 

3. Respect district property and be responsible in the use of the equipment. Do not destroy, 

modify or abuse the hardware or software in any way. 

 

4. Do not delete or add software to district computers without permission. 

 

5. Do not use district computers for illegal, harassing, vandalizing, inappropriate or indecent 

purposes. 

 

6. Do not use the Internet to access or process pornographic or otherwise inappropriate material in 

concert with the district Internet Safety Policy. Notify an adult whenever coming across 

information or messages that seem inappropriate. 

 

7. Be ethical and courteous. Do not send hate, harassing or obscene mail, discriminatory remarks, 

or demonstrate other antisocial behaviors.  

 

8. District computers may not be used to interfere or disrupt other users, services or equipment, 

including distribution of unsolicited advertising (Spam), propagation of viruses and distribution 

of large quantities of information (chain letters, network games or broadcasting messages).  

 

9. Do not assume that because something is on the Internet that you can copy it. Respect 

copyrights. 

 

10. Do not give out any personal information over the Internet.  

 

Violation of any of the above conditions of use may be cause for disciplinary action. 

Violations may constitute cause for revocation of access privileges, suspension of access to 

District computers, other school disciplinary action, and/or appropriate legal action.  Note: 

Riverview has in place Internet filtering software and an Internet Safety Policy in accordance 

with the Children’s Internet Protection Act. 

 

___________________________________ ___________________________________ 

Signature of User     Signature of Parent/Guardian 

                (Required if user is under age 18) 

___________________________________ ___________________________________ 

Printed Name of User     Printed Name of Parent/Guardian 

 

___________________________________ ___________________________________ 

Date Signed      Date Signed 
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HARASSMENT AND BULLYING 
 

I understand the meaning of “harassment” and “bullying.”   I understand that harassment 

and bullying may interfere with a student’s ability to learn.  Therefore, I agree not to 

harass or bully students at Carnation Elementary School.  If I see another student bullying 

or harassing someone, I will remind him/her that this is not allowed.   

 

 

___________________________ ___________________ ________________ 

             (student)                                (teacher)   (date) 

 

 

I have discussed harassment and bullying with my student. 

 

______________________________ _________________________________ 

  (parent)     (date) 

 

 

STEPS TO REPORTING AN INCIDENT 

 

1. Tell the person what he/she is doing makes you feel uncomfortable.  Tell the 

person to please stop doing that. 

 

2. If the person continues to bother you, report it to an adult at the school. 

 

3. An informal or formal complaint can be filed through the school office. 

 

 

SCHOOL’S PROCEDURE/DISCIPLINARY STEPS  

 

1. The student will be given a warning, a “Tiger Trap.”  Parents will be asked to sign 

the “Tiger Trap” and return it to school (depending on the severity of the situation 

and the frequency of occurrence). 

 

2. The student will be given a white slip and serve a detention time of 30-60 minutes 

(depending on the severity of the situation and the frequency of occurrence). 

Parents will be notified. 

 

3. A parent conference will be held, with principal, student, and teacher/staff. 

 

4. Suspension may occur. 

 

 


